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Modules in e-office package
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m PL
CL
Knowledge File Management Leave Management Tour Management
Management System System System

Chat and Collaborative Personal Information
Messaging Management System



Basic pre-requisite

Q NIC NET /SWAN Q Core 2 Duo Processors and above
Q NIC/GOIl Email ids Q 2 GB RAM and above

Q Digital Signatures Q IE 9 and above or Mozilla (ESR version)



Workflow based
system

It saves time,
effort and
money

Facility to
dispatch via
post/mail

Efficient,
transparent,
accountable

Diarize once use
always

Reference
tagging and
attachment

allowed

File Management System

Components
like receipt,
noting , draft,
dispatch

Tampered proof
noting

File/ Receipt
can be attached
with another
File/ receipt

Keeping record
and tracking
movement

Draft versions
gets maintained

A file can also
be linked with
another file
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Expectations from the Districts

Infra GAP
analysis (H/W,
S/W, DSC,
Scanners)

To ensure
training/worksh
op for district
officials

Strategy for
transition of
legacy files (2nd
phase)

Preparation of
GAP analysis
report

DSC/E-mail id
preparation

To ensure
handholding on
e-Office to
officials

Archival policy
on physical
papers

Ensure Transfer/
retirement case
management
(EMD)

Decision on
CRU /individual
level diarization

File heads/EMD
Data
preparation

Decision on files
to start with e-
Office

To work from
remote
location, VPN is
required




Question and Answers
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Thank you...



